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3.0.

ACADEMIC POLICIES AND SERVICES

3 . 3.

Library and Media Services

St. Albert Hall , named for the 13th-century philosopher and theologian, houses
the main library collection of over 180, 000 books, videotapes, and other
materials, and l, 070 current periodicals.
A small chemistry and physics
collection is located in Galileo Hall.
Within the main library are housed
several special collections. The College Archives is a collection of materials
reflecting the history of Saint Mary's College .
Faculty publications,
administrative records, artifacts, film of past sports events , and hundreds of
photographs are included in the archives, with some holdings as far back as the
early 1900's . The Newman Collection focuses on the life and work of Cardinal
Newman (1801-1890) and his influence, including the Oxford Movement (1833-1845),
the first Vatican Council (1869-1870), and the Kulturkampf (1871 - 1890) which
involved the Church-State conflict in Germany, Austria, and Switzerland. The
Library for Lasallian Studies supports the study of Christian spirituality in
17th- and 18th-century France , as it influenced Saint John Baptist De La Salle,
founder of the Christian Brothers . The Albert T. Shine, Jr . . Collection includes
books on California and Western Americana and the Frank Dwyer Collection is on
Somerset Maugham.
The library has 200 seats for reading and study at carrels and tables and is open
96 hours per week during school terms to provide a convenient locus for study and
research . The library Reference Desk is staffed 49 hours per week by one of
eight professional librarians. A librarian is usually on call for reference
assistance when the library is open . The library telephone number is (510) 631 4229. The recorded open hours message number is (510) 631-4664 .
Librarians provide orientation to the library and teach research techniques in
cooperation with faculty . They are also available by appointment for extended
reference . Library services, which include interlibrary borrowing, cooperative
arrangements with local libraries , and access to a variety of automated research
services, are described in more detail below .
3 . 3 . 1.

Instructional Services

Instruction in the use of library and remote electronic information resources is
offered by the Information Services Librarians. The librarians work with faculty
to design instructional materials to meet curricular needs. They also provide
instruction in information retrieval skills and strategy in instructional
sessions held in the library or classroom. Formal arrangements exist to teach
basic - level information retrieval skills and analysis in English II and in
Extended Education classes . Contact the Library Instruction Coordinator for
details .
3.3 . 2.

Faculty Research Assistance

In addition to regularly scheduled reference assistance, and extended assistance
by appointment, several special services are designed to enhance faculty
research.
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3.3.

Library and Media Services (continued)

3.3.2.1.

Electronic Information

ALBERT is the library's online catalog for books and other materials acquired
since 1982-83. Faculty who are connected to the campus network (Galileo) or who
have a modem can access ALBERT from their home or office.
Call a reference
librarian (631-4229) or consult the on-screen information about dial-in access.
Several additional electronic information retrieval systems are available: CDROM (compact disk) databases; online search services; the University of
California's libraries' catalogs; the world-wide Internet. The CD-ROM databases
include indexes to periodicals and newspapers in virtually all subject
disciplines, as well as statistical data and other full-text sources. Online
search services provide librarian-mediated computer searches for over 300
databases .
The library-operated technology resource called Gopher is an
interface for Internet, providing easier access to information available through
the Internet, and to campus information.
Contact the head of Information
Services for more information (631-4229).
3.3.2.2 .

Cooperative Arrangements

Full-time faculty are entitled to library privileges at UC Berkeley, the Graduate
Theological Union in Berkeley, and the John F. Kennedy University Library in
Orinda. In all instances, faculty must present proof of full-time status and
current employment by the College (generally, a letter certifying full-time
employment at Saint Mary's College or presentation of a faculty identification
card).
In addition, libraries at state-funded institutions, including the
California State Universities, University of California campuses, and community
colleges generally provide public in-house access to their collections. Contact
the Access Services manager for more information (631-4229).
3. 3. 2 . 3 .

Interlibrary Borrowing.

Books and articles needed for research and instructional purposes that are not
available in the Saint Mary's College library collection can be requested from
other libraries through the Interlibrary Borrowing Service. Average cost is
$5.00 for articles; the majority of books may be retrieved free of charge. Most
materials arrive within two to three weeks.
Staff can advise about other
document delivery options from commercial suppliers that may be quicker.
3.3.2.4.

Faculty Photocopying.

A copy card is available at the library Circulation desk for faculty and staff
use at the public photocopiers. This free copying privilege is available because
periodicals may no longer be checked out of the library.
3.3.2.5.

Faculty Participation in Collection Development

The library acquires and makes available information resources which are needed
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3.3.

Library and Media Services

3. 3.2.5.

Faculty Participation in Collection Development (continued)

to support the instructional programs at the College. Each department assigns
a faculty library liaison who works with the library selector to distribute book
review materials, solicit suggestions from faculty members, review the collection
for strengths and weaknesses , and to inform the library about new curriculum
developments . Contact the Collection Development manager for a current list of
department faculty liaisons and subject selectors (631-4229).
3.3 . 3 .

Circulation Procedures

Books may be borrowed by a faculty member for a semester, subject to recall by
other borrowers needing a particular item .
Materials may be renewed twice,
either by telephone or in person.
3.3.4.

Reserve Procedures

The Circulation staff will place on reserve course materials and readings for
classes for faculty who request this service . The reserve collection is located
behind the Circulation Desk .
Contact the Access Services manager for more
information about lead time , processing time, and loan periods (631 - 4229) .
3 . 3.5 .

Media Services

Media Services, which provides non - print media and audio visual equipment to
support the instructional needs of students and faculty, consists of two areas:
the Media Center located on the second floor of the library, and Media
Distribution, on the first floor . Contact Media Services Librarian (631-4335)
for information .
3 . 3 . 5 . 1. Media Center
Listening and viewing equipment and two multimedia workstations are provided in
the Media Center for student and faculty use .
The Media Center houses the
library's non - print collection, which contains over 400 videocassette film
classics in the Byron Bryant collection and approximately 600 video cassettes,
primarily documentaries, instructional programs, and titles representing topics
of cultural and ethnic diversity . These programs on videotapes may be checked
out by faculty for instructional classroom use only.
The collection also
contains audio cassette tapes and a few laser disks . The Media Center offers
duplication of audio cassette tapes that are not copyrighted . The service is
free if cassettes are provided . Blank cassettes may be purchased for $2.00.
Duplication is available for course-related purposes only . Faculty may have nonprint course-related materials placed on reserve for student viewing in the Media
Center. Two media carrel rooms on the second floor are available for students
to complete audio language assignments, and may be scheduled through the Media
Center . Copies of the Media Resource Guide containing titles of media in the
collection are available at the Reference and Circulation desks, and also in the
Media Center.
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3.3.

Library and Media Se rvices (continued)

3.3.5.2.

M edia Distribution

Kedia Distribution maintains reservations, scheduling and delivery of audio

visual equipment on campus, and scheduling of the Wildenradt Theater. Requests
for reservation of audio visual equipment must be made in writing, at least 48
hours in advance for weekday orders, and one week in advance for weekend orders.
Forms may be obtained in individual departments or in the Media Distribution
office. Faculty may also obtain assistance with 16 mm film and videocassette
rental from outside sources through Kedia Distribution. A minimum of two weeks
is required to process these requests.
3.3.5.3.

Vildenradt Theater and Byron Bryant Room

The Wildenradt Theater, which seats 30 people and is located on the second floor
of the library, may be reserved in advance through Media Distribution for use
with audio visual equipment. The theater contains large screen television, 16
mm and slide viewing equipment, and stereo sound system.
The Byron Bryant Room, equipped with a large screen monitor, may be reserved
through the Media Center for small groups (12 persons maximum).
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